Changing the Accountant invite in QBO

Log into your QBO account
Select the Gear icon on the upper right corner
Select Manage Users
1. Delete the current Rich Bingaman contact under ACCOUNTING FIRMS
2. Select “Invite Accountant”
3. Enter our email and name: rich@rebingamancpa.com
Rich Bingaman
Your screen should look like this:

Select Next
Select Finish

We will accept the invite and have full access to assist in with your accounting books just like before.
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Accountant's email address
rich@rebingamancpa.com

Name (Optional)
First Mi Last
Rich Bingaman

Your accountant will be sent an email that contains a link for signing into your
company

Your accountant will be asked to create a user |D before signing in the first time,
unless they already have an account with Intuit Business Services

Until your accountant signs in, their status on the Manage Users page is "Invited.”
After accepting the invitation, their status changes to "Active.”

By default, your accountant will be given "Company Administrator” privileges for
performing tasks like closing your books for prior periods. To change these
privileges. click Edit on the Manager Users page.
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